Jackson County OSU Extension
Jackson, OH 45640
Dear 4-H Club Advisors, (740) 286-5044 Phone

(740) 286-1578 Fax
Each year, 4-H Clubs are required to turn in their annual 4-H Club Reporting

packet. Attached to this letter you will find several documents in which you should
fill out and return to our office. Please do so by March 1%. Below is a checklist to help you.

jackson.osu.edu

4-H Advisor’s Checklist of Essential Club Materials

Due by January 31+
[J New 4-H Volunteer Applications
Due by February 15"
[1 4-H Volunteer Background Checks
Due by March 1+
4-H Club Status Report
4-H Club Advisors Roster & Elected 4-H Club Officers sheet
4-H Club Meeting Schedule
4-H Club Fundraising Report
4-H Club Yearly Financial Summary
4-H Club Inventory Form (if applicable)
4-H Club Charter Checklist
Confirmation that club contact information is correct on club directories.
Ensure your club has these documents on file w/ Office:
o 4-H Club Constitution & Bylaws (should be reviewed w/ club members annually)
o Tax Exemption Authorization Form
o IRS EIN Verification Letter
Due by April 1
0 4-H Member and Volunteer Enrollments Due
o Submitted ONLINE at oh.4honline.com
Due by May 15%
[1 FINAL 4-H Project Book Orders due
Due by June 15%*
[1 FairEntries submitted ONLINE at FairEntry.com
[1  4-H Club Pen Assignment Form
Due by July 1
T Annual 4-H Club County Dues (S$25 per child, per club) to 4-H Advisory Council.

OO0 ooooogaadd

| am looking forward to another successful 4-H year with you all,

Extension Educator, 4-H Youth Development, Jackson County OSU Extension
Allman.68@osu.edu | (740) 688-5032
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THE OHIO STATE UNIVERSITY
CFAES provides research and related educational
EXTENSION programs to clientele on a nondiscriminatory basis. For

more information: go.osu.edu/cfaesdiversity.
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2026 4-H Club Status

DUE BY MARCH 1

1) Club Name:

2) Head Advisor:

Phone Number to be given out for Main Contact for new members:

Email to be given out for Main Contact for new members:

3) Club has room for new members.

(number of)
4) Will your club take Cloverbuds? Yes No Only with older sibling (4-H member).
5) What day of the week does your club meet? Meeting Time:

6) Where do you meet?

(Please be specific. If you rotate to member homes, put “rotate”)

7) Major Project Focus Areas of your club?

8) Club Advisor Special Interests:

9) Does your Club have a Facebook page/group? yes no

Name of Club Facebook Group/Page:

10) How does your club typically communicate?

(Text group, Facebook, GroupMe, etc.)

11) Review and revise Your Member & Volunteer Enrolilment Forms carefully by April 1.
e All new 4-H volunteers must contact the Extension Office to complete the New Volunteer Application,
Interview, Orientation, and Screening Process by April 1.

Other comments or ideas for our county 4-H program?

Thank YOU!! 4-H in Jackson County couldn’t happen without you!
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4-H Club Officers & Advisors

DUE BY MARCH 1

Advisors
Name of Advisor Leadership Area Phone Email

Officers

Member Name Office Held Phone Email
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4-H Club Meeting Schedule:
DUE BY MARCH 1

Please list your clubs meeting dates, times, locations, etc. for the upcoming year.

Meeting Date Type Time Location
(XX-XX-XXXX) (Business, Service, etc.
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4-H Club Fundraising Report
DUE BY MARCH 1

4-H Clubs in Jackson County are required to fundraise their annual 4-H county club dues to sustain the 4-H
program budget. Funds raised by Jackson County 4-H Clubs should be paid to the Jackson County 4-H
Advisory Council to be used for 4-H program operations, which include, but are not limited to: camp and
senior 4-H scholarships, awards and prizes, camp counselor fees, volunteer training and professional
development, volunteer and member recognition, 4-H promotional events, 4-H activities, and more.

Clubs have a variety of options to fundraise their annual club dues:
1. Ask for Club Membership Dues.
2. Participate in the county-wide fundraiser sponsored by the 4-H Advisory Council.
3. Alternative Club Fundraising idea (must be approved by Extension Office).

Clubs also earn money toward their county club dues in the following ways, which all clubs are expected to
participate:

e Sell 4-H Discount Cards (S4 profit)

e Donating a Basket to the Friends of 4-H Fundraiser (S50 value)

e Assist in the 4-H Food Booth at the County Fair (S50 credit per shift)

Please complete the information requested below and submit with the rest of your club’s annual reporting
packet. Clubs may participate in as many fundraising opportunities as needed.

Club Name:

Indicate your club’s Fundraising Plans below:

Club Membership Dues: (cost)

Opt-In to the County-wide Fundraiser (see back to order)

Alternative Fundraiser (please describe the type of fundraiser and potential timeline):

________4-HDiscount Cards #
_______Friends of 4-H Basket #
________4-HFood Booth Shift #
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4-H Club Fundraising Report
DUE BY MARCH 1

Anthony Thomas Candy Bars

) Anthony-Thomas

Chocolates

Order Form:

Please indicate the number of candy bars your club would like to order below. Candy bars can only be
ordered by the case:

180 bars per case, $148.50 per case (sell for $1.50 each) (Profit Per Case: $121.50) (45% profit).

TYPE OF ) . ..
The 4-H Advisory Council purchased a limited

number of cases of Anthony Thomas candy

# Milk Chocolat
bars left over from Bundy Elementary’s sale.

ilk Chocol - ;
#MillcChocolat We will not be ordering candy bars from the

supplier this year, and instead will be offering
these cases to clubs for pick up at Annual 4-H
Volunteer Training.

# Milk Chocolat

# Milk Chocolat

Clubs MUST sign out any candy bar cases and
pay for them with a club check.

Important Notes: Club. sare

responsible for coverin 'bars at
the time they order the Cases available are:

Clubs should pay the 4- 16 cases Caramel (96 bags) the
profit (50.68 per bar) t 4 cases Crunch (24 bags) 2etings,

etc.) if enough profit is

2 cases Almond (12 bags)
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Ohio 4-H Club/Affiliate

Yearly Financial Summary (FY 2025)
DUE BY MARCH 1

Program Year Club/Affiliate Name

Bank Name EIN Account Number

Bank Address

Bank City/ST/Zip

Type of Account (select one): __ Checking _____Savings _____Other (please list) -

Who is authorized to sign your checks? (must have at least one name, preferably two names)

Beginning Account Balance as of Jan. 1 (should match bank statement)

Club/Affiliate Income (please list)

Description (fundraiser, dues, etc.) Amount Description (fundraiser, dues, etc.) Amount

Total Income

Club/Affiliate Expenses

Description (books, program fees, etc.) Amount Description (books, program fees, etc.) | Amount

Total Expenses

Ending Account Balance as of Dec. 31 (should match bank statement)

Name of person completing form:
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COLLEGE of FOOD, AGRICULTURAL, and ENVIRONMENTAL SCIENCES

Ohio 4-H Charter Checklist

4-H National Headquarters and Ohio 4-H Youth Development require that all clubs be chartered.

Please complete this checklist to determine whether your club has met the Ohio 4-H Club charter
requirements. This checklist will be reviewed by your County 4-H Extension Professional. Chartered 4-H clubs
are permitted to use the 4-H Name and Emblem according to 4-H National Headquarter guidelines. Clubs that
meet these minimum requirements will be granted/continue a charter. The charter checklist must be
reviewed and submitted every year to assure a club’s continued compliance with the 4-H Club criteria.

Name of 4-H Club EIN# (9 digits)

Name of Contact Advisor

Address of Contact Advisor

Criteria — Advisors to mark (x) the appropriate box: Requirements Met | Not
Met

All our adult club volunteers are approved through the Ohio 4-H
Volunteer Selection Process.

Our 4-H club has at least five youth members from three different
families of which at least three are at least 8 and enrolled in the third
grade of age 9 and above regardless of grade level.

The name of our 4-H club was approved through the County Extension
Office.

Our club plans to conduct a minimum of six regular club meetings per
year.

Our club has reviewed the current constitution with the membership and
a current copy is on file with the Extension Office.

Our club has elected officers.

Our club agrees to maintain accurate meeting minutes and financial
reports.

Ohio4h.org
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COLLEGE of FOOD, AGRICULTURAL, and ENVIRONMENTAL SCIENCES

Criteria — Advisors to mark (x) the appropriate box: Requirements Not
Met Met

Our 4-H club agrees to provide a welcoming and safe environment for all
club members.

Our 4-H club plans a series of experiential learning experiences for club
members.

Our 4-H club agrees to follow all national, state and county 4-H policies
and procedures.

Our 4-H club agrees to follow the national and state 4-H guidelines for the
use of the 4-H Name and Emblem.

Our club agrees to follow national and state 4-H guidelines for
fundraising.

Our club agrees to submit the Ohio 4-H Yearly Financial Summary at the
end of each club program year.

Our 4-H club will not participate in any political campaign or devote time
to attempt to influence legislation.

Our club agrees to obtain its own Tax ID/Employer Identification Number,
submit an Ohio 4-H Group Tax Exemption Authorization form and provide
the current 4-H club contact name and address to the County Extension
Office so that the IRS 990 Filing can be completed by May 15 each year.

Upon dissolution of this club, we agree to follow Ohio 4-H policies for
disbanding, dividing or departing.

Additional Comments from Club Advisor(s):

Advisor’s Signature/Date

Reviewer Comments:

Charter | Charter
Extension Professional’s Signature/Date Granted Denied

Ohio4h.org
Revised 10.6.22
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